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Step 1. Log into ‘My ANZCAportal’

If you have forgotten your password or are locked out, use the ‘Trouble signing in?’ instructions available on the 
‘Sign In’ screen.

Step 2. You will be directed to the ‘Personal details tab’ 

•	 Locate ‘My Invoices’
•	 Locate the invoice to be paid.

Instructional guide 
Annual subscription invoices  
and online payments

Annual subscription invoices are now available via ‘My ANZCAportal’. 

This advancement now streamlines the way you can review your invoice and pay 
for your annual subscription invoices all in one place.  
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Step 3. Click on the PDF link to review your invoice. 

•	 To download a copy of your invoice, click on the pdf icon below
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Step 5. You will be redirected to ‘Personal Details’ tab

•	 Locate the ‘Click here’ hyperlink.

Step 7. Review payment details and add credit card.

•	 Submit payment.

Step 6. The online payment screen will be presented.

•	 Select your currency.
•	 Donations to the ANZCA foundation is available here 

	- Remember to select ‘Add to cart’.
•	 Tick the check box of the invoice you would like to pay.
•	 Click ‘Next’.

Step 8. Your payment will now be processed

•	 Payment processing can take up to 48 hours to reflect on the ‘My ANZCAportal’.
•	 The same PDF link from Step 3 will now be updated to reflect your payment.

Step 4. Click on ‘Pay via My ANZCA Portal’ link.


